
Communications & Business Development Executive 

Job Snapshot 

Category Details 

Reports To VP of Marketing & Sales 

Employment Type Part-time (20 hours/week) 

Compensation $23/hour + 5% commission on leads that convert 

Location Hybrid — at home, in office, at events, and on shoots 

Schedule Flexible, 20 hours per week 

Start Date ASAP 

Experience Level Experience with social media posting, creative writing, networking, 
and meeting with prospects/clients 

Travel Required Yes — local travel to networking events and shoots 

Benefits 1 week paid Christmas Break​
Simple IRA with 3% match​
Flexibility with scheduling time off​
Mileage Reimbursement 

 

Job Description 

The Communications & Business Development Executive is responsible for communicating who 
Edge of Cinema is and what we do to new prospects through social media, web content, and 
in-person events such as networking functions and trade shows. This role supports the 
marketing team by serving as a personal, public-facing representation of our brand and creating 
content that tells our story, while also supporting the sales team by introducing interested 
prospects and guiding them into the sales process. 

This position plays a key role in helping new prospects discover Edge of Cinema, understand 
our services, and connect with the right people internally. You will serve as a friendly, 
knowledgeable point of contact who helps move interested prospects toward a creative planning 
meeting with our sales team so they can receive a tailored quote for their project. 



Core Responsibilities 

●​ Cultivate and engage with a social media following that represents Edge of Cinema’s 
target market 

●​ Create and publish social media content that communicates our services, values, and 
initiatives 

●​ Attend networking events and trade shows to build brand awareness and develop 
business relationships 

●​ Schedule and conduct one-on-one meetings (coffee, lunch, or virtual) with prospective 
clients 

●​ Identify interested prospects and arrange creative planning meetings between prospects 
and the sales team 

●​ Write blog articles for the Edge of Cinema website 
●​ Collect customer testimonials following successful campaigns 
●​ Promote Edge of Cinema initiatives, campaigns, and special projects​

 

Qualifications 

●​ Comfortable meeting new people, public speaking, and engaging in social settings 
●​ Strong written communication and creative writing skills 
●​ Experience using social media platforms in a professional or brand-focused capacity 
●​ Organized, proactive, and comfortable representing a brand independently 
●​ Willing and able to work a flexible schedule, including occasional evenings or events​

 

What Success Looks Like 

●​ Consistently publishing social media communications targeted to Edge of Cinema’s 
audience 

●​ Regular attendance at networking events and industry gatherings 
●​ Actively developing business relationships through one-on-one meetings with prospects 
●​ Successfully arranging creative planning meetings between prospects and the sales 

team 
●​ Helping generate qualified leads that convert into active client projects 
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